
Land Handbook

My Land, My Rights!

Building Resilience and Capacities Against Emerging Disasters (BRACED)

A LAYMAN’S GUIDE TO SECURING YOUR LAND TENURE



LAND HANDBOOK
My Land, My Rights

Author
Delrose Campbell (Attorney-at-Law)
Delrose A.M. Campbell is an attorney-at-law with over 25 years’ practice at the Bar in Jamaica. 
She holds a Bachelor of Laws (LL.B) Hons. from The University of the West Indies, Cave Hill, 
and practices mainly in the areas of Conveyancing and Land Titling; Probate and Estate 
Planning, Family, and Trusts. 

DELROSE ANN MARIE CAMPBELL ATTORNEY-AT-LAW 1 Braemar Avenue, Suite B7, Kingston 10, 
Jamaica, W.I. T:(876) 978- 9752 • F: (876)978-7315 Email: dcampbelllaw@cwjamaica.com

Editor
Salina Solomon (Land Tenure and Technical Specialist)
Habitat for Humanity

Graphic Designer/Creative Director
Krystal Cameron (Krystal Cameron Designs)

Content Revision
Dr. Paulette Griffiths (Project Manager)
Sherece James (GIS Analyst)
Damien Williams (Field Operations Manager)
Habitat for Humanity

Drawings 
Ian  George Simon - (876) 809 4275

Supporting Organization
Habitat for Humanity International

This booklet was produced for the urban disaster risk reduction project BRACED (Building 
Resilience and Capacities Against Emerging Disasters) which was implemented by Habitat for 
Humanity in Portmore Jamaica from 2014 to 2017. It was funded by USAID-ODFA (Office of 
United States foreign Disaster Assistance).

Copies of all or part of this manual may be made for noncommercial use, providing the 
source. Habitat for Humanity would appreciate all requests being directed to lac@habitat.org

1st Edition, Portmore, Jamaica, December 2017



Introduction

GENERAL INFORMATION 4

QUESTION AND ANSWER 6

LAND TITLES 8

LEASES AND RENTALS 10

WILLS 12

COMMON SCENARIOS 17

WOMEN´S RIGHTS 20

DISASTER RISK REDUCTION 21

SAMPLE DOCUMENTS 22
23 Registered  Title

24 Survey Diagram

25 Tax receipt

26 Conveyance

27 Lease 1 – with option to purchase

28 Lease or Rental Agreement

29 Will

DOCUMENTS NEEDED TO OBTAIN A  
REGISTERED TITLE  30

THE BRACED PROJECT 31

Contents

The aim of this booklet is to support and build the ability of individuals and 
community-based organizations working in low-income communities to secure 
land rights for community members. This guide provides information about 
the laws and regulations related to land rights. This guide also provides a short 
explanation of the different topics that often concern people who occupy land, 
land owners and tenants. It should help persons to understand their rights and 
how to secure them. This should be used for informational purposes only.
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General Information

SECURING YOUR RIGHT TO OCCUPY LAND - OWNERS
What is a registered title?
A title is a legal document identifying a person, or persons as the owner of a piece of 
property. It is the evidence that the owner has of their right to possess the property. 
It is the means by which he/she can maintain control, possession and enjoyment of 
the property. Property is registered if it has been brought under the Registration of 
Titles Act and a Certificate of Title issued for it by the Registrar of Titles. Owners of 
unregistered land are said to have “common law title”. 

Why is registration important? 
Land owners should aim to ensure that their ownership cannot be questioned. 
Getting a Registered Title for your land is the best way to secure your ownership as it 
is the strongest evidence that you can present in the face of any question or doubt of 
your land rights.

Securing your right to occupy land - Tenants
What is a lease? 
A lease is an agreement between the land owner and another person giving 
that person (called a tenant or lessee) special rights to the use of a property for a 
payment (called the rent). This right is for a fixed period of time e.g. 6 months, or 5 
years called a term. 

What is land tenure? 
Land tenure is the way in which a person holds or occupies land. It is used as a way to 
identify who has the right to use and occupy land. 

What is security of tenure? 
The legal right to continue living in or using a building or land, and generally being 
protected from involuntary removal/eviction.

What are the most common ways in which people own land? 
1. Ownership 2. Leases and Tenancies 
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What is the difference between a lease and a rental? 
The tenant has special rights to the use of the property under a lease or a rental, 
however, a lease is for a fixed period while a rental is usually from month to month.

Why is a written lease/rental agreement important? 
It is important to get a written lease or rental agreement. Although word of mouth 
agreements made between tenant and landlords regarding the use of their prop-

erty can be legally binding, it is hard to verify the terms. Each party may remember those terms 
differently.  A lease or rent agreement prevents this possible conflict by stating the agreements 
between the owner and the tenant clearly. The agreement acts as a guide for the tenants and 
answers a lot of questions such as what landlords and tenants can and cannot do. A written agree-
ment also prevents disputes and misunderstandings. A written lease/rental agreement is also 
proof to anyone concerned that you have a right to be on the land especially when the landlord is 
not nearby to confirm your right.
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What are some benefits of a landowner having a registered title?
a. Ownership is secure (unless title was obtained by fraud) 
b. Property rights are protected which leads to more secure ownership and 

reduced boundary disputes. 
c. There are greater opportunities and access to credit/loans. Almost all major 

financial institutions and the National Housing Trust will want a Registered Title to 
give a loan. 

d. Land value is increased. You can get more money for your land and more people 
will be willing to pay what it is worth when there is a registered title. 

What are some benefits to both landlords and tenants of having a written 
agreement?
a. A written contract clearly lays out the responsibilities, duties and commitments for 

each party involved. Without a written agreement, it is difficult for people to 
remember everything agreed to in the contract.

b. Security and peace of mind for the period of time specified in the agreement
c. Enhances enforcement. If a landlord or tenant does something that is not in 

keeping with the agreement, rather than it being your word against theirs, the 
terms in the contract will be binding and it will be easier for the persons whose 
rights have been compromised to be justified.  

d. Reduces disputes

Question and Answer
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What are the most common ways people come into ownership of land?
1. By purchase. 2. By gift 3. By inheritance 4. By possession 

What are some of the false beliefs that are held about ways to own land?
a. Paying property taxes 
b. Paying the expenses of a funeral 
c. Being the person who took care of a deceased parent, child or other person 
d. Being the one who supported and maintained a parent, child or other person 
e. Unwritten “word of mouth” “say so”” or pointing a finger at the land. 
f. By being “the firstborn” 

What are some of the false beliefs that are held about leases/rentals?
a. The agreement ends when the Landlord dies? 

False. The Agreement does not end , the tenant remains on the premises  on 
the same terms even when the landlord’s successor becomes the new owner

b. When the landlord dies, the rent becomes automatically payable to his 
relatives? 
False. The son, daughter, brother, spouse or other relative of the deceased 
landlord is not automatically entitled to receive the rent. The rent becomes 
payable to the Court approved executor, the Administrator of the deceased’s 
property who is also appointed by the court, or to the new owner who can 
show proof of ownership. It is not advisable to pay rent to anyone else.  This 
court appointed person or new owner may be a relative of the deceased 
landlord but not necessarily so.

c. A landlord can visit the property whenever he likes? 
False. The landlord must have a valid reason, such as doing some repair or 
carrying out an inspection. If the landlord needs to visit, he should arrange 
a suitable time with the tenant before doing so. He should also provide 
reasonable notice, e.g. 24 hours’ notice. 

d. A landlord can evict a tenant whenever s/he feels like! 
False! The landlord must follow the terms of the tenancy/lease agreement. 
The landlord cannot force the tenant to leave (for example by entering the 
property and packing up the tenant’s things, changing locks, removing 
parts of the building, roof doors and windows etc.) as this would most likely 
constitute an illegal eviction. In most cases, the landlord will need to get a 
court order. The landlord is also not allowed to harass a tenant to leave. 
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If you are a landowner, but do not have a registered title, contact a Commissioned Land 
Surveyor and an Attorney-at-Law/LAMP to get the process started and secure your rights! 

Below are all the steps involved in getting a Registered Title. Become familiar 
with the process to ensure that you can hold your Surveyor, Lawyer or LAMP 
accountable. 

Step 1: The person applying for the title, “The Claimant” engages a Commissioned Land 
Surveyor to prepare Survey Diagram, that is, a plan of the land being claimed.  Survey 
Diagram is submitted to the National land Agency (Survey Department) for pre-checking 
This takes 12-16 weeks. 

Claimant gives the Approved Survey Diagram and Proof of Ownership Documents to LAMP 
or private attorney. Private attorney sends the Application to Tax Administration Jamaica for 
an assessment and payment of Stamp Duty on the application and Transfer Tax if the owner 
is appointed a joint owner or a person other than himself to take the title.
Due to duty waivers under the SPA, LAMP is not required to assess or settle Stamp Duty and 
Transfer Tax.

This takes 4-5 weeks. Stamp Duty is 1.33%, and Transfer Tax is 5% of the value of the land 
being registered. 

Step 2: LAMP or Private attorney submits Approved Survey Diagram and Application with 
proof of payment of Stamp Duty and Transfer Tax to the Registrar of Titles, at the Titles Office 
of the National Land Agency

Steps 3 & 4: Application is reviewed by Registrar and if found satisfactory Diagram resent to 
Survey Department for rechecking. Verified Survey diagram returned to Registrar.
This takes 4-5 weeks. 

Step 5 & 6: Application sent to Referee of Titles for: Approval, Referee’s Provisional 
approval, denial of the application, request for additional information or referral to an 
Adjudication Committee. 
This takes 3-4 weeks.

Land Titles
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DEFINITION OF DOCUMENTS:
SURVEY DIAGRAM/CADASTRAL MAP 
A document prepared by a Commissioned Land Surveyor which shows the land 
size, its shape, its boundaries and other dimensions. It enables identification 

of the location of the plot on the ground by reference to a landmark and states the name 
by which the property is known. A Cadastral Map shows the boundaries of parcels within a 
larger area like a community or district. Eg. The Naggo Head Cadastral Map prepared for the 
BRACED Project.

VALUATION REPORT 
A report by a Valuation Surveyor stating what the property is worth. Fees payable on a title 
application are based on the valuation report. Applications for title under LAMP do not need 
a valuation report, but all others do. 

UP TO DATE TAX CERTIFICATE 
Certificate given by the tax office that no property tax owes. No title will be granted if 
property taxes are owed. 

SUPPORTING DECLARANTS 
Every application for title is required to have at least 2 persons who have known the land for 
at least 30 years state their knowledge of the land over the last 30 years. Those persons are 
to state that the person applying for the title is the owner. 

Documentation of your ownership is important, especially when they are in your 
name and show a long period of possession. If you do not have any documentation 
of your ownership, start gathering them today. Sales receipts, gift papers and sales 
agreements to name a few are great, but if you do not have these, gather what you 
can by saving things like receipts and utility bills.

Any transaction done concerning land MUST be documented and these documents 
MUST be kept safe at all times.

Step 7: If the application is provisionally approved, Registrar sends Notice of Provisional 
Approval to LAMP or Private Attorney and to Government Gazette for publication. 

Step 8: LAMP or Private Attorney publishes notice and returns proof of publication to the 
Registrar (Notice period 6 weeks after publication) 

Step 9: Registrar prepares and issues Certificate of Title (4 weeks) 
Average System time 40 weeks for perfect applications, matters referred to Adjudication 
committee or for additional information would rejoin the process at Step 5. 
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What are the things to consider when entering a 
lease arrangement?
a. Choose your landlord carefully; make sure 

he is the true owner of the land. If s/he is, 
they should show some document proving 
ownership

b. Landlords should ensure the true name of the 
tenant. Tenants should ensure the true name 
of the Landlord. In the event of any future legal 
action aliases cannot be used. 

c. If the entire land or premises owned by the 
landlord is not being leased/ rented ensure that 
the area being rented is specifically identified. 

d. Besides the amount of rent you pay, be clear 
about who is responsible for repairs to the 
property and the extent to which the tenant 
can improve the premises if at all. Also, tenants 
should know if s/he will be compensated for his 
improvements at the end of the lease.

e. Consider the date when the lease will begin 
and the length of the lease, eg 3 months, six 
months, a year , 5 years etc to determine if the 
period suits your needs. 

WHAT SHOULD 
THE LEASE/
RENTAL 

AGREEMENT STATE?

 Any other conditions of the 
lease for example right to 
build on the premises or to 
improve on any structure on 
the premises. 

the name(s) of the Land-
lords (lessor) and the tenant 
(lessee)

description of the property 
(area, location and title 
reference (if any) 

the lease amount.

Leases and Rentals
“Rent and lease is more or less the same 
except that a lease is for a fixed period 
while a rental is usually from month to 
month. In this section the words lease 

and rent can be used interchangeably”
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For Your Information
A landlord cannot lawfully put out a tenant unless he first gives the tenant a legal 
notice to quit and thereafter summon the tenant to court for an order for eviction.  A 
landlord or tenant may get assistance free of cost from the local Rent Board of the 
parish in deciding on the legality of a notice to quit     

If the landlord and tenant are “not seeing eye to eye”, either can contact the local Rent 
Board  for help. The Rent Board has officers who will mediate in disputes between 
landlords and tenants.

When coming to the end of your lease agreement, a landlord may choose to end a 
tenancy at the end of a lease. If a landlord would like to end a lease when its term 
expires, the landlord should give notice to the tenant even though the lease already 
specifies the termination date. A tenant should before the end of the lease decide if 
he wishes to renew the lease and start having discussions with the landlord about the 
terms of another lease. 

facime magnit 
laboremodis essum 
nt ut volorpo reheni 

doluptatios abor sunt 
facea same sent, 

inimo 

blabo. Itae nonseque
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What is a will
A will is a legal document by which a person, called the “testator”, sets out their wishes 
as to how their property is to be shared out at death, and names one or more persons, 
the executor, to manage their estate and legally carry out their wishes.

Wills
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Is it necessary to make a Will? 
By making a Will, you provide certainty that those you wish to come into ownership of 
your property on your death actually do. You also provide certainty that your intentions 
and wishes will be executed. If you die without having made a valid will then upon 
your death your estate passes according to the Rules of Intestacy.  (See rules in tables 
on page 14)
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Rules of Intestacy: 
No Will...Who Benefits?
WHERE THE DECEASED DIED LEAVING A SPOUSE
Spouse gets: All the personal property, meaning, furniture, cars and appliances that were not 
used principally for business by the person who died.

All other property is shared as follows:
Living Relatives of the Deceased Share of Estate

No Children No Parents Spouse takes all

No Children Yes Parent/s Parent/s 23% Spouse 67%

1 Child Yes Parents Child 67% Spouse 23%

2 or more Children Children 50% Spouse 50%

WHERE THE DECEASED DIED LEAVING NO SPOUSE
All deceased property is shared as follows:

Living Relatives of Deceased Share of Estate

1 Child Child takes all

2 or more Children Children in equal shares

No Children Yes Parent/s Parent/s take all

No children, No parents Other relatives in this order:

Full blood brothers and sisters

Half brothers and sisters

Grand Parents

Full blood aunt and uncles

Half blood aunt and uncles

Note: Where deceased has none of the above relatives, their estate goes to the State

Spouse means a single man living with a single woman for a period of at least 5 years 
immediately preceding the death of the person who dies intestate (without a will) or a single 
woman living with a single man for a period of at least 5 years immediately preceding the 
death of the person who dies intestate. An application has to be made to the Supreme Court 
for a single man or woman to be declared a spouse of the deceased.
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What could make a will invalid? 
a. If it is not written, a will cannot be by word of mouth. 
b. If it is not signed by the deceased and witnessed by two people 
c. If the deceased was not in a sound state of mind at the time of the making to 

understand fully the effect of the Will 
d. If the deceased did not make the will freely and without pressure from someone 

“By making a Will, you provide certainty 
that those you wish to come into 

ownership of your property on your 
death actually do.”
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A will can be useless if it is incorrectly signed and witnessed. In order to avoid risk:- 
1. Read the will and satisfy yourself that it says what you want it to say. 
2. Date the will with the date of signature. 
3. Sign the will with your ordinary signature 
4. Your signature should be made in the presence of two witnesses. 
5. The witnesses must be capable of seeing you sign the will and they should watch 

you do so. 
6. Each witness must then in your presence write his name, address and occupation 

under the signature clause. 
7. Do not choose witnesses who are beneficiaries otherwise the gifts to them may 

be void. 
8. The witnesses may be related to each other and do not need to know you 

personally. 
9. The will must then be kept in a safe place and your close relations and executors 

should be told where it is kept. 
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What to do if your landlord/tenant breaches a lease/rent agreement
A landlord or tenant may get assistance free of cost from the local Rent Board of the parish in 
deciding what amounts to a breach of a rent/lease agreement and how to resolve it.

What to do if your landlord has gone MIA (Missing In Action)
Where your landlord cannot be located, the Tenant should accumulate any rental owing 
until the landlord reappears for payment over to him. It is possible for the tenant to claim 
ownership of the property if the landlord is missing for an extended period of time in excess 
of 12 years. The tenant should seek guidance on such a claim from the Land Administration 
and Management Program (LAMP) or a private attorney.

What to do when you want to pay taxes in your name
To achieve this, application should be made to the National Land Agency, Land Valuations 
Department. They will require documentation so keep receipts and survey diagrams handy.

What to do when land owner dies without a will and you want the land to be passed to 
you
Go to the Administrator Generals Department and apply for Letters of Administration. 

Upon doing so, where the owner of the property has died without leaving a Will, you 
will start the process which leads to the Court appointing someone to deal with the dead 
person’s property. The person appointed by the court may be the spouse, child or other 
relative of the deceased person. The court appointed administrator is the only person legally 
authorized to transfer ownership to persons entitled to it. 

What to do when land owner dies leaving a will and you want the land to be passed to 
you
Where the owner of the property has died leaving a Will, the Will has no effect to give 
ownership of the property to anyone unless it is put through the Court. The Court proves the 
power of the Will, or “probates” the Will. 

What to do if you want to give land as a gift rather than selling it, or if someone 
promises you land because you have done a good deed for them
The land owner should sign an Instrument of Transfer or Deed of Gift naming the person 
receiving the gift.  Where the land does not have a registered title, it is important to get 
assistance from a private attorney or LAMP.

Common Scenarios
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Deed of Gift - A document signed by the previous land owner stating that the land has been 
given as a gift to the current owner. 

Conveyance or “common law title”- a legal document containing an agreement involving 
the transfer of ownership of property from one person to another. This is applicable to 
unregistered land only and should:
a. State the names of the person transferring and the name of the person to whom the land 

is being transfered.
b. Describe of the property (area, location and survey diagram reference (if any)), and sale 

price. 
c. Be stamped with the payment of Transfer Tax and Stamp Duty. 

This document can be prepared by an attorney-at-law, can also be purchased at several 
stationery stores, but must be signed and witnessed by a Justice of the Peace or Notary 
Public, and recorded at the Registrar General’s Department (RGD) 

What to do to secure yourself when you buy or sell land
You should make sure to get one or both of the following documents.
Purchase Receipt -The receipt should state the names of the Buyer and Seller, a description 
of the property (area, location and title reference (if any)), and the sale price. The receipt 
should be stamped with the payment of Transfer Tax and Stamp Duty if it is not accompanied 
by a stamped Sale Agreement. These duties are based on the value of the land and are 
currently Transfer Tax 5% and Stamp Duty 3% 
Sale Agreement - The Agreement for Sale is the document which outlines the terms on 



MY LAND, MY RIGHTS 19

which the owner sells and the buyer buys property. It should state the names of the Buyer 
and Seller, description of the property (area, location and title reference (if any)) and the sale 
price. 
All Agreements for Sale should be stamped with the payment of Transfer Tax and Stamp 
Duty. These duties are based on the value of the land and are currently 5% (Transfer Tax) and 
4% (Stamp Duty) 

What to do when you have been on a piece of land for a long time and have intentions 
to apply for a title, but because of money or other circumstances you haven’t gotten 
around to it as yet (things to do in the meantime)
Strengthen your claim as much as possible by storing documentation in a safe place and in 
and orderly fashion. Where you collect documents over time, for example receipts, do not 
discard any, nor allow old ones to become tattered or torn.

If you do not have any documentation, for example, if you bought land form a community 
member but didn’t get a receipt, reach out to that person immediately and ask them to sign 
one for you.
Continue to exercise acts of ownership over the land and find a way to document them, for 
example, fence your property, or, if you make improvements, take before and after pictures 
and keep receipts from laborers and hardware stores.

What to do when you have been on a piece of land for a long time and you are ready to 
take steps to formally own it 
Contact a lawyer or LAMP to start the process of getting a Registered Title. When you are 
successful, the Certificate is prepared and kept by the Titles Office of the National land 
Agency will state a technical description of the land; the full name and address of the 
owner/s, a record of all transactions made by the owner and other pertinent dealings with 
the land. This gives you insurance and assurance that your land rights are safe, transparent 
and protected.

What rights do I have if I am claiming ownership of land, in my possession, that is 
already registered to someone else
In order to make an application for a possessory title, that is, ownership of land that was 
already registered, the claimant must have exercised total control and all acts of ownership 
over the land continuously for a period of not less than 12 years. You cannot obtain 
possessory title of land that you have leased or occupied pursuant to some arrangement 
with the registered owner. Any break in possession of the land whether caused by the land 
owner or any other party will mean that the 12 year period must recommence.

What to do when you want to cut up a piece of land
You must get a subdivision plan from a Commissioned Land Surveyor. Where the land is 
part of a larger piece of land, a land surveyor draws a layout on paper showing how the land 
is divided into 2 or more lots. This must be submitted to the Parish Council for Subdivision 
Approval. The land is not legally cut until this approval is granted. After subdivision approval, 

applications can be made for titles for each lot.
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Women´s rights
Across the world, many women tell a similar tale: they till the land, produce the food, 
yet lack secure rights to land, including being denied equal rights to inheritance. 
These women say they are vulnerable and constantly face the risk of losing their only 
source of food, shelter and income. But in situations where they are guaranteed their 
land rights, they are better able to provide for themselves and their family’s needs, 
from food security to income, nutrition and education.
~UN Women

In Jamaica, there are no laws that prevent women from being able to own land, but 
it is very important for women to know what rights they have under the law and take 
steps to make sure they are protected.

1. Unless there is a Will stating so, firstborns or the oldest males are not 
automatically entitled to land left by parents, grandparents or other 
relatives. 

2. Both wives and common-law wives share the benefit of marital assets 
equally.

3. Upon the death of a common-law husband, common-law wives must 
make an application to the Supreme Court to be declared a spouse of 
the deceased. A private attorney or a Legal-Aid-Clinic (131 Tower Street, 
Kingston) can assist a spouse in making such a claim 

A woman cohabiting with her significant other for a period of five years or more, 
is legally a spouse/wife by common-law. Throughout this booklet, the importance 
of documentation is stressed. The need for documentation when it comes to pro-
tecting your rights as a woman is also very important, as in making an application 
to be declared a spouse you will be asked for evidence to support this claim. Bills 
in your name/joint receipts in your name, IDs showing the address of cohabitation 
and pictures that can prove you and your common-law husband have lived together 
continually for five years or more can support this claim.
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Disaster Risk Reduction
Disasters are extremely serious. When we don’t have the ability to recover from 
hazards such as hurricanes, tropical storms, fire, flooding, earthquakes and the 
outbreak of disease, damage to our communities, homes and loss of life can be a 
burden for generations. 
There are things we can do to reduce the impact of disasters. Ensure you make 
improvements over time to your house to make it stronger, remove stagnant water 
from your yard, ensure your drinking water is safe and dispose of waste properly.
There is also a very powerful step you can take to make sure you and your family will 
be more resilient in the face of a disaster, SECURING YOUR LAND TENURE!

Secure tenure = Aid and Compensation. 
Donor agencies such as Food For The Poor will only issue a house if there are valid 
ownership documents or lease agreements. 

Secure tenure = stronger claim for compensation. 
Land can be used as collateral to access funds.

Secure tenure = secure rights. 
If anyone tries to use the confusion and misfortune of a disaster as an opportunity 
to displace you or steal your rights of occupation, possession or ownership, you will 
have legal documents to prevent this from happening

Secure tenure = better rebuilding efforts. 
Build back better houses and infrastructure versus make shift improvements that 
will leave you more vulnerable if another disaster strikes.

Before a disaster, land provides:
 Ј A source of wealth, social status, and power. 
 Ј A basis for shelter, food, and making money
 Ј Access to loans and assistance from government and NGOs
 Ј Access to water and other resources, and to basic services such as sanitation and 

electricity
 Ј Access to rights (e.g. entry, sale, use) 

IN THE EVENT OF A DISASTER:

Most Vulnerable People (MVPs)
The disabled, elderly, ill or immunocompromised, children, malnourished, and destitute are 
particularly vulnerable when disaster strikes. Secure tenure builds the resilience of our MVPs 
and provides safety, stability, security and esteem.
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Sample Documents

The following are examples of documents that are necessary for a 
variety of land transactions such as renting/leasing land, buying 
land and passing land by way of gift or will. There are also examples 
of how your documents should look such as Registered Titles and 
Survey Diagrams. 

You must document all land transactions! Don’t make or take 
excuses when it comes to this, it is very important and may even 
become a matter of life and death.
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Registered  Title
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Survey Diagram
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Tax receipt

✔
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Conveyance
This document can be used to convey ownership of unregistered land whether obtained by 
purchase or by gift
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Lease 1 – 
with option to purchase

Land	Lease	Agreement		
This	agreement	sets	out	the	terms	as	a	binding	agreement	between	the	Tenant	and	the	Landlord	
signed	on	this	day	____________________20________		
The	terms	are	as	follows:-		

1. The	landlord	gives	the	Tenant	exclusive	use	of	the	land	owned	by	Landlord	for	the	purpose	stated	
below.		

2. The	land	to	be	leased	in	this	agreement	is	described	below;		
3. The	land	will	be	leased	at	the	rent	stated	below	and	shall	be	payable	as	set	out.		
4. The	lease	is	for	the	number	of	years	which	period	begins	and	ends	as	stated	below.		
5. This	agreement	shall	be	renewable	for	a	further	period	as	stated	below.		
6. Any	future	improvements	or	construction	on	the	land	by	the	Tenant	must	take	place	with	the	

permission	of	the	Landlord.	The	landlord	cannot	withhold	his	permission	without	a	good	reason.	At	
the	end	of	the	lease	period	the	Landlord	shall	pay	the	tenant	a	fair	market	price	for	the	
improvements	or	construction.	If	the	Tenant	is	not	reimbursed	for	improvements	above	the	tenant	
has	90	days	to	remove	all	improvements	from	the	leased	land.		

7. The	Landlord	may	enter	upon	the	leased	land	after	giving	7	days	notice	to	the	Tenant	but	only	for	
the	purpose	of	looking	at	the	state	and	condition	of	the	land.		

8. The	Landlord	can	end	this	Agreement	by	giving	the	Tenant	six	(6)	months	written	notice	to	quit.		
	

The	above	terms	have	been	read	and	agreed	upon	by	both	the	Tenant	and	the	Landlord	and	they	
acknowledge	that	they	understand	it	and	agree	to	it.		
Name	and	Address	of	Landlord:		
Name	and	Address	of	Tenant:		
Leased	Land:	Size:		
Location/Address		
Parish		
Title	Reference	(if	any):	Volume	Folio		
Purpose	of	Letting:	State	if	dwelling,	farming,	or	shop________________		
Rent	:	$__________per/year	or	$_____________per/month		
To	be	paid	(state	when	[yearly	on	the	___________or	monthly	on	the	[_____________]		
Years	of	Lease:	______years	starting	_____________20___	ending	_________20__		
Years	for	renewal	:__________	Y		
	
Signed	by	the	Landlord	_____________________		
in	the	presence	of	_____________________		
JUSTICE	OF	THE	PEACE		
	
Signed	by	the	Tenant	_____________________		
in	the	presence	of	_____________________		
JUSTICE	OF	THE	PEACE	
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Lease or Rental Agreement
Land	Lease	Agreement	(with	purchase	option)		
This	agreement	sets	out	the	terms	as	a	binding	agreement	between	the	Tenant	and	the	Landlord	
signed	on	this	day	____________________20________		
The	terms	are	as	follows:-		

1. The	landlord	gives	the	Tenant	exclusive	use	of	the	land	owned	by	Landlord	for	the	purpose	stated	
below.		

2. The	land	to	be	leased	in	this	agreement	is	described	below;		
3. The	land	will	be	leased	at	the	rent	stated	below	and	shall	be	payable	as	set	out.		
4. The	lease	is	for	the	number	of	years	which	period	begins	and	ends	as	stated	below.		
5. This	agreement	shall	be	renewable	for	a	further	period	as	stated	below.		
6. Any	future	improvements	or	construction	on	the	land	by	the	Tenant	must	take	place	with	the	

permission	of	the	Landlord.	The	landlord	cannot	withhold	his	permission	without	a	good	reason.	At	
the	end	of	the	lease	period	the	Landlord	shall	pay	the	tenant	a	fair	market	price	for	the	
improvements	or	construction.	If	the	Tenant	is	not	reimbursed	for	improvements	above	the	tenant	
has	90	days	to	remove	all	improvements	from	the	leased	land.		

7. The	Landlord	may	enter	upon	the	leased	land	after	giving	7	days	notice	to	the	Tenant	but	only	for	
the	purpose	of	looking	at	the	state	and	condition	of	the	land.		

8. The	Landlord	can	end	this	Agreement	by	giving	the	Tenant	six	(6)	months	written	notice	to	quit.		
9. The	Landlord	gives	to	the	Tenant	choice	to	buy	the	land	and	the	Tenant	shall	exercise	that	choice	at	

any	time	during	the	lease	by	giving	a	written	notice	to	the	Landlord	of	his	willingness	to	purchase	
the	property	and	the	price	he	is	willing	to	pay.	If	the	Landlord	does	not	agree	with	the	price	being	
offered	then	the	President	of	the	Realtor’s	Association	of	Jamaica	should	recommend	the	price	to	be	
paid	by	the	Tenant.	The	Tenant	should	pay	the	price	within	120	days	otherwise	he/she	loses	the	
right	to	buy	the	property	at	that	price.		

	
The	above	terms	have	been	read	and	agreed	upon	by	both	the	Tenant	and	the	Landlord	and	they	
acknowledge	that	they	understand	It	and	agree	to	it.		
Name	and	Address	of	Landlord:		
Name	and	Address	of	Tenant:		
Leased	Land:	Size:		
Location/Address		
Parish		
Title	Reference	(if	any):	Volume	Folio		
Purpose	of	Letting:	State	if	dwelling,	farming,	or	shop________________		
Rent	:	$__________per/year	or	$_____________per/month		
To	be	paid	(state	when	[yearly	on	the	___________or	monthly	on	the	[_____________]		
Years	of	Lease:	______years	starting	_____________20___	ending	_________20__		
Years	for	renewal	:__________	Y		

	
Signed	by	the	Landlord	_____________________	
in	the	presence	of	_____________________		
JUSTICE	OF	THE	PEACE		

	
Signed	by	the	Tenant	_____________________		
in	the	presence	of	_____________________		
JUSTICE	OF	THE	PEACE	
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Will

[Insert first executor’s name here] [Insert first executor’s full address here] 
’s name here] [Insert second executor’s full address here] 



Land Handbook30

DO
CU

M
EN

TS
 N

EE
DE

D 
TO

 O
BT

AI
N 

A 
RE

GI
ST

ER
ED

 TI
TL

E 

CA
SE

 TY
PE

DO
CU

M
EN

TA
RY

 
PR

O
O

F 
O

F 
O

W
NE

RS
H

IP

SU
RV

EY
 

DI
AG

RA
M

VA
LU

AT
IO

N 
RE

PO
RT

*n
ot

 re
qu

ire
d 

by
 

LA
M

P

UP
 TO

 D
AT

E 
TA

X 
CE

RT
IF

IC
AT

E
PR

O
BA

TE
D 

W
IL

L/
 L

ET
TE

RS
 

O
F 

AD
M

IN
IS

-
TR

AT
IO

N

SU
BD

IV
IS

IO
N 

PL
AN

PA
RI

SH
 C

O
UN

CI
L S

UB
DI

-
VI

SI
O

N 
AP

PR
OV

AL
SU

PP
O

RT
IN

G 
DE

CL
AR

AN
TS

O
W

NE
R 

LI
VI

NG









O

W
NE

R 
LI

VI
NG

/ P
AR

T O
F 

LA
ND













DE
CE

AS
ED

 O
W

NE
R











DE

CE
AS

ED
 O

W
NE

R/
 P

AR
T 

O
F 

LA
ND










CL
AI

M
IN

G 
BY

 P
O

SS
ES

SI
O

N







DO
CU

M
EN

TS
 N

EE
DE

D 
TO

 U
PD

AT
E A

 R
EG

IS
TE

RE
D 

TI
TL

E W
HE

N 
TH

ER
E I

S A
 N

EW
 O

W
NE

R 

CA
SE

 TY
PE

TR
AN

SF
ER

 B
Y 

O
W

NE
R

SU
RV

EY
 

DI
AG

RA
M

DU
PL

IC
AT

E 
CE

RT
IF

I-
CA

TE
 O

F 
TI

TL
E

TR
AN

SF
ER

 B
Y 

EX
EC

UT
O

R/
 

AD
M

IN
IS

TR
A-

TO
R

PR
O

BA
TE

D 
W

IL
L/

 L
ET

TE
RS

 
O

F 
AD

M
IN

IS
TR

A-
TI

O
N

SU
BD

IV
IS

IO
N 

PL
AN

PA
RI

SH
 C

O
UN

CI
L 

SU
BD

IV
IS

IO
N 

AP
PR

OV
AL

SU
PP

O
RT

IN
G 

DE
CL

AR
AN

TS
VA

LU
AT

IO
N 

RE
PO

RT
*n

ot
 

re
qu

ire
d 

by
 

LA
M

P

O
W

NE
R 

LI
VI

NG




O
W

NE
R 

LI
VI

NG
/ P

AR
T O

F 
LA

ND








DE
CE

AS
ED

 O
W

NE
R







DE
CE

AS
ED

 O
W

NE
R/

 P
AR

T O
F 

LA
ND










CL
AI

M
IN

G 
BY

 P
O

SS
ES

SI
O

N







MY LAND, MY RIGHTS 31

The BRACED Project
The Building Resilience and Capacities Against Emerging Disasters Project has been carrying 
out extensive work in Gregory Park, Newlands and Naggo Head, St. Catherine to strengthen 
each community’s ability to withstand the effects of natural and man-made hazards and 
resulting disasters. The project mainstreams disaster risk reduction, gender and vulnerable 
groups, and uses a community based, systematized, participatory approach.

The project has done this by increasing tenure security, retrofitting houses, building sanitary 
conveniences, training builders and community advocates and putting garbage receptacles 
in place among many other things.

A special and noteworthy aspect of the BRACED project is our community redevelopment 
of Naggo Head, a community very near and dear to our hearts because of the community 
members who have become our friends, and some are even now like family. The community 
has shown us that they are ready and willing to help in any way possible to realize a better 
future for themselves and their children. 

Our participatory approach to community development which guides the community 
in assessing their problems and coming up with their own solutions has been the key 
motivating and mobilizing factor in the success of the project.

Project funding has been used to complete boundary surveys of all the plots of land in 
the community, apply for land titles for approximately 80 families and seek legal advice 
to put in writing and ratify numerous lease agreements. Funding has also been expended 
on redevelopment plans and projects for the area which involved several community 
meetings, focus groups, workshops and visioning exercises to ensure that the plan is one the 
community is vested in and will sustain. 

We thank all our project areas for accepting us into your communities and homes and we 
look forward to a continued partnership with you in realizing your dreams and visions of the 
community.

Special thanks also to our partners



braced-jamhabitat.org
info@braced-jamhabitat.org

(876) 823 - 5111


